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The computerized "Assistant Prof" program at the 
University of South Carolina at Spartanburg is written in Lotus 1-2-3 
to aid college professors in all their various administrative duties. 
The program performs four distinctive functions: (1) record keeping; 

(2) form producing; (3) grade calculating; and (4) feedback of 
student class standing as well as complex grade calculations and 
what-if analysis. The first three functions of the program are used 
to maintain students* names, identification, class attendance, class 
participation, homework performance, grades on writing assignments, 
points for extra credit, and grades on quizzes, tests and exams. 
Macros are selected from drop-down menus to allow the professor to 
enter information. Manual input, meaning that macros from drop-down 
menus are not used, is required for some of the record-keeping. In 
the student feedback component, macros create a bar chart, line 
graph, and a pie chart after each test. These can be given to every 
student in order to provide a visual aid of individual as well as 
class performance. In addition, based on a student's performance to 
date, the program can provide the scores that one must attain to 
reach a desired letter grade in the course. Attendance, class 
participation, chapter quizzes, chapter homework, and writing 
assignments equal one test called Test IV, which contains formulas 
that drop the students' lowest quiz score. Five figures provide 
examples of the worksheet with average grades and letter grades; 
student file folders; Test IV totals sheet; class graph and pie 
chart; and "what-if" analysis. (AEF) 
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Introduction 



TO THE EDUCATIONAL RESOURCES 
INFORMATION CENTER (ERIC)." 



This program is written in Lotus 1-2-3 to aid college professors in all their various administrative 
duties. This program performs four (4) distinctive functions: 1) record keeping, 2) form producing 
3) grade calculating, and 4) feedback of student class standing as well as complex grade calculations 
and what-if analysis because of its integrative nature and its extensive network of macros. By using 
this program a professor can save time on the traditionally tedious while providing information that 
serves both interests of the students and the college. 

Record Keeping, Form Producing, and Grade Calculations 



This part of the program is used to maintain the students' names, identification, class attendance, 
class participation, homework performance, grades on writing assignments, points for extra credit, 
and grades on quizzes, tests, and exams. 

Macros are selected from drop-down menus to allow the professor to enter information. In order to 
set up a new class, the professor selects a macro that allows entry of the student names and an 
assigned student ID number. When recording test grades, a macro requests the student ID and the 
student's test grade. With the input of this information the macro places the test grade in the proper 
cell in the “Grades” worksheet. There are formulas in this worksheet to average student grades and 
formulas to determine letter grades— see Figure 1. Grades for chapter quizzes may be recorded in 
the same way. 
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Manual input, meaning that macros from drop-down menus are not used, is required for attendance, 
class participation, homework, writing assignments and extra credit. At the beginning of the 
semester student names and ID's are entered in the “Grades” worksheet. Another worksheet, 
"Labels," contains formulas that place student names into a 3 column by 10 row matrix that allows 
printing thirty (30) student labels per sheet of labels for file folders. The file folders are used by the 
students to turn in their chapter homework assignments, writing assignments, and extra credit. The 
forms for recording homework grades and extra credit points have an added benefit because they are 
taped inside the students' individual folders and serve as visual reminders of the quality and quantity 
of one’s every day performance every time students turn in homework. Only points DEDUCTED 
are placed on the form for chapter homework and writing assignments. Points RECEIVED are listed 
for extra credit. The file folders remain in the custody of the professor and are manually posted to 
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the program before each test— see Figure 2. Attendance sheets are printed at the beginning of the 
semester for taking attendance and points DEDUCTED are manually entered in the program before 
each test. 

Attendance, class participation, chapter quizzes, chapter homework, and writing assignments equal 
one test called Test IV. The program contains formulas that drop the students' lowest quiz score. 
Test IV has equal weight with all other tests. Points deducted for these items are subtracted from 
one hundred, thus allowing the student to know their Test IV score at all times, see Figure 3. Extra 
credit points earned are added to tests during the semester. 

Student Feedback Component 

Probably the most appreciated aspect of the program is the student feedback component. Macros 
create a bar chart, line graph, and a pie chart after each test. These are printed out on a single sheet 
of paper, see Figure 4. These graphs are given to every student in order to provide a visual aid of 
individual as well as class performance. 

The program can also perform what-if analysis for each student. Based on a student's performance 
to date, the program can provide the scores that one must attain to reach a desired letter grade in the 
course, see Figure 5. Due to the right to Privacy laws, we no longer post final grades for the students 
at the University of South Carolina at Spartanburg. With the assignment of a secret two-digit 
identification number for each student, professors can provide grade information. The what-if 
analysis is greatly appreciated by the students since it shows them their class standing as well as their 
peers. 
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Figure 4 
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Figure 5 
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